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Basic Navigation

To Turn the Tablet on or off

1. Press and Hold the Power
button »— Power Button

2. Swipe the screen

If you just press the power button without holding it or if you don't use the tablet for a certain period of time, your tablet will go to sleep.
Going to sleep means that the screen is black but the tablet is still on.

To Turn on or Shut Down the Screen only

1. Just press the power button (without holding it down) Or Don’t touch the tablet for a certain period of time.

2. Swipe the screen
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To go to the Home screen
The Home screen is the starting point for everything.

Go to the Home screen every time you want to start something new

Tap the home button (the home button
appears only when the screen is on) \

- Home button
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To Go Back to the previous screen

Tap the back button (it appears only when
the screen is on)

Recents button ——s || O < =( Back button

Home button
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To Enter Text

Taopi
appin Talking
1. Make the keyboard appear: 1. Make the keyboard appear:
Tap where you want to type Tap where you want to type

U
2. Type your text using the keyboard by taping on the keys \
&) ® ® ™ 0 &

3. Tapthe key 'Go' or this key Qto say you are done or beside the Google search text field _

= |

3. Say what you want to write

4. Check what was type (it happens that the tablet
misunderstand what you say: start over)

Everywhere you want to type some text, it works the same way.
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Keyboard’s Description

Additional keyboard functions

Enter uppercase. For all caps,
tap it twice.

Enter symbols. J

— @

® P ©C T B ¢+ B

=

+

|7 View more keyboard functions.

— Delete a preceding character.

Py
'—— Break to the next line.

4

I»

—— Move the cursor.

Enter a space.
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Change the Orientation of Your Screen
Turn the tablet physically and its content will turn on the screen. (If it doesn’t, the setting needs to changed: you can learn or ask for help)

-0
1L
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To Change the Size of What You See On Your Screen

If what you see on your screen is too small, start with your thumb and index pinched, and open your fingers m

To make it smaller, start with open fingers and then pinch your fingers
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WIFI or Data

What you can do without WIFI or Data: use an app or a program that is installed on your tablet. For example, you can use your timer, calendar,
calculator, organize your screens, take a photo, look at your photos in the gallery, etc.

What you cannot do without WIFI or Data : download or update / install an app, send an email, search on the Internet, look for a book at the
library. And certain apps need the WIFI or Data to work.

When to use WIFI

If you are somewhere where the internet is available, you use the WIFI to connect to the Internet (not the data on your phone).
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How to connect to WIFI

For the first time
You have to know the name of the WI-FI network of the place you are and the password if there is one. If you see a lock with the WIFI

=

symbol, it means that you need a password. It looks like that

Choose a Wi—Fi network

ECU_R_Z16000002514

= TELWS2232
\ 1. Tap on the WI-FI network’s name in the Choose the WI-Fl screen

+  Addnetwork

Turn off Wi-Fi

It opens the WI-FI network screen

TELUS2232

2. Type the password ———————> =

Auto reconne: ct «

The Connect button becomes available
(bright blue)
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3. Tap the Connect button T,
e =

Auto reconnect [ @]

Advanced

Any other times

1. Swipe down from the very top of the screen — It opens the notification panel
3:36
Tue., May 4
2. Tap the WIFI symbol \
- Q@+ @ + ¢
© Media
414 ol 48% @
Tue., May 4 @ @
The WIFI symbol is 6 @ ,B @ A A IR} B
blue. It means that
the WIFl is on. © Media 2% Devices

al 49% =

& @
B

o8 Devices
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How to check that the WIFI is on without going to the notification panel

You can see that the WIFI is on on the status bar on the top right hand corner of the screen .

WIFI signal strength

P
= =

L v
Excellent Good Fair Weak
> «50 dB8m ~-50 to 60 ¢Bm <80 to 70 dBm < «70 d8m
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When to use the Mobile Data

Everywhere there is no WIFI and you need a connection to the internet (or the app you are using needs it).

Cellular data lets you connect to the internet via your cell phone signal. The symbol that shows your cell phone signal is

How to turn on Mobile Data
1. Tap the Settings icon on the Home screen

2. Tap ‘Connections’

The Connections window opens (see on next page)

The Settings window opens:

Settings

1)

<

Connections
Wi-Fi, Bluetooth, Flight mode, Data usage

Sound

Sound mode, Ringtone, Volume

Notifications
App notifications, Status bar, Do not disturb

Display

Brightness, Home screen

Wallpaper

Home screen wallpaper, Lock screen wallpaper

Lock screen
Screen lock type, Clock style

a0
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Connections window

< Connections Q
Wi-Fi
TELUS5684 C
Bluetooth e
Connect to nearby Bluetooth devices e
Flight mode —~
Turn off Mobile data D

Maobile networks
Data usage

Mobile Hotspot and Tethering

More connection settings

3. Tap Data Usage

The Data usage window opens (see on next page)
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Data Usage window

< Data usage

0 B of mobile data

Data saver 4. Tap ‘Mobile Data’

Mobile

Mobile data

s the internet through your maobile network

Mobile data usage
B used May 3

Your Mobile data is on:

< Data usage

0 B of mobile data

Data saver

off

Mobile

Mobile data ~
e s «©

Mobile data only apps

ps to always us

Mobile data usage

I REMEMBER!! Do not leave your Data usage on when you can access the WIFI or when you don’t need any connection
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The Apps

Many apps are already installed on your tablet. For example, you’ll find a Camera, Gallery (where the photos you take go), Clock, Calendar,
Samsung Notes (to take notes without paper).

The Apps’ Status on your Tablet

An app may be already installed on your tablet with a shortcut on your Home Screen.
An app may be already installed on your tablet but not displayed on your Home Screen.

An app may not be installed on your tablet, and you’d like to have it.

What you can do with an app that is already on your tablet

Open it (so you can actually use it!!)
Close it

Move it around

Add it to the Home screen

Remove it from the Home screen
Gather several apps in a folder
Uninstall it (or Disable it)

NouhswnNek

If it is not on your tablet yet, you can

8. Installit
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The Apps on your Home Screen

Different apps that you choose to
have on the Home screen (but not as
favourite).

Your six favourite apps are here. They’ll
stay at the bottom of the Home screen
even when you swipe from right to left to
go to a different panel/page of the Home
screen

To open / launch an app
Tap on the app’s shortcut (that you see on your Home screen)

To close an app
You can start doing something else without closing the app you were using simply by going back to the Home page. But once in a while (once a
day) you need to close the apps you have used. See on next page the different steps to close an app.
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1. Tap the Recents button
(the Recents button appears
only when the screen is on)

\ . A

]
w®
" ®
* fasssssssssssEssEnEEEEE

*
-
.

O < =——— Back button

Recents button)———s |||

H
-
TinssmsmsssEsEEEsEEEEEEEEEEy EaEEEEEEnEEn

Home button

The apps you have used and not closed yet appear as shown below.

2. Swipe up the apps you want to close

OR

Close all of them by tapping the ‘Close all’ button

To move an app around on your Home screen
Tap, hold and drag (move your finger) the app wherever you want to move it on the Home screen. If you go to the right edge of the Home screen

you will move the app to the next panel of the Home screen.
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To add an app to the Home screen

1. Swipe up or down on the Home screen (but not from the very top)

The Apps screen is displayed. It shows all the apps that are installed on your tablet. Some are on the Home screen, some are not.

2:58 & CJ & -

@ § 0 1 ¢

Samsung Microsoft Apps Play Store

Search

® G 2 e O

Messages Camera

B @ © r

Contacts Settings

Calendar Calculator YT Music Samsung Notes Spotify Netflix
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2. Tap and hold an app (or a group of apps) until you see the
different options available for this app, and let go

3. Tap the ‘Add to Home’ option

Select Add o

App info

Camera

When you go back to the Home screen, you’ll see the app you chose to add there. An app can be added to the Home screen several times.

To Remove an App from the Home Screen
1. Tap and hold an app (or a group of apps)
Different options to act on this app will be listed

2. Tap the ‘Remove from Home’ option

»R

T Select Remove
items  from Home

Record voice note
Write with a pen

Type note

3 O

lery Samsung Notes

App info

o™
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To Gather Several Apps in a Folder
1. Onthe Home screen or the Apps screen, tap and hold an app, and then drag it over another app.

A new folder containing the selected apps will be created.

2. Tap Folder name and enter a folder name.
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Taking Care of the Tablet

To Charge the Battery

1. Connect thelUSB cable/ cord to thelUSB power adaptes

! 3

T

v

)

2. Plug the USB cable / cord into the device’s multipurpose jack
\ , ‘\.,‘ gJl

\\——

)

3. Plugthe USB power adapter into an electric socket.

4. After fully charging, disconnect the charger from the device. Then, unplug the charger from the electric socket.
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To see how full your battery is

Check the battery icon in the top right hand corner of your ﬁen. The battery icon looks like that . when it is full.

To see exactly how full your battery is

Swipe down 2 from the very top of the screen

It opens the notification panel
3:36I0 P @ You can see here that the battery is charged at 49% in this example.
Tue., May 4 ]

=Q * @ + & un @

© Media | 8% Devices
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To Manage the Memory

Somewhere, deep in your Android tablet’s bosom, lies a storage device. That storage keeps apps, music, videos, pictures, and a host
of other information for the long term. Those items occupy more storage space the more you use the tablet. It is why you need to
clean up your tablet's memory and storage once in a while.

1. Onthe Home screen, tap the Settings icon

The Settings screen opens (see next page)
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Setting Screen

407 @@ B -

Settings

G Google

ttings

Ad d f . . . .
i benlbena 2. When you first get to the Settings screen, swipe up until you see

‘Device Care’
@® Digital Wellbeing and parental controls

n time, App timers, Wind Dow

3. Tap on ‘Device Care’

® Device care <—

Storage, Memory, Security

Apps

Default apps, Permission manage

General management

anguage and input, Date and time, Reset

t

1l @ <
The Device Care screen opens
406 @ @6 * Tala
< Device care [ 2
4. Tap on ‘Memory’ 1 00

All good!

B Battery 1-“”‘

¢ Storage 154:7 7

@ Memory 17:~r

®

@ Security

Deactivated

The Memory screen opens (see next page) . > .
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Memory screen

406 WE O -

< Memory

1 G B available 5 .
e

1.7 GB/3 GB used
Reserved: 331 M8

Free up memory by closing background apps.

Clean now (+82.6 MB)

@  Apps not used recently 826 MB

Apps to exclude from cleaning

Tap on ‘Clean now’
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Basic Use of the Camera

1. Onthe Home screen, tap the Cameraicon

The Camera opens (see next page) set up either on front camera: selfie
(You'll take a photo of yourself) or rear camera you’ll take a photo of
what is in front of you
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Tap to switch from rear to front camera. Because of the
tablet case, you may see only black when using the rear
camera, so REMEMBER to push the case to take a photo
of what is in front of the camera

Tap to take the photo

Tap to go to see the photo you just took

[

LIVEFOCUS ( PHOTO VIDEO MORE
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To See All Your Photos

1. Onthe Home screen, tap the Gallery icon

The Gallery opens

2298 o & -

Select item

Pictures Albums

You can see here all the photos or screenshots you took with this
tablet. They are organized by dates.

2. Tap the photo you want to see
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Browse the Internet
Remember: before you try to go on the Internet you have to connect to the Wifi (See page 13) or just check that you are connected (see page
15)

AR =3 To go to the Internet app screen:

Tap the Internet app icon 9 on the Home page

The Internet app screen will open
with Google

wwwgoogleca O @ & @

-

To go from one webpage to the other
You need to tap hyperlink.

Whenever you see a word or phrase that's blue or underlined in blue on a webpage (a page on the Internet app), it's a hyperlink, or link for
short. When you tap it, it takes you to a different page.
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To search on the Internet

1.Tap Google search engine S field on the Home page
or on the Internet app screen (see previous page)

2.a. Type key words for the information you are looking for or a website address
3.a. Tap ‘Go’ or the magnified glass on the keyboard

Or

2.b. Tap the microphone
3.b. Wait until you see “Listening...”
4.b. Say keyword(s) for the information you are looking for

ESET TN
< > e

M Inbox (20) -isabellel.. G Google

Q. gardening tools!

A gardening tools
Q. gardening tools names

© ® gl L ¢ A screen with a list of results opens
1 2 3 4 5 6 7 8
t
a Y G L J Y Y INE@ - s
a g d ! 9 i J k < > & é www.google.ca O @ = @ —£
_ z X c v b n m
M Inbox (20)-isabellel. G gardeningtool.. X G gardeninginBC-G.. -+
" o v - Google  serdenngtoots x 4 Q sz @
Q Ml QO shopping [ Images @ Maps () Videos i More Tools SafeSearch on
_— Explicit resuits filtered with SafeSearch, Leam more Undo

About 375,000,000 results (0,48 seconds)

Ad - hitps://vww.getapp.ca/landscape/lista-gratis v Ads - Shop gardening tools o
Top 10 Landscape Tools - Browse Our Free List

Discover, Compare, & Choose the Best Landscape Tools For Your Business! GetApp is the n}’
ed ke the right Best for ® ™
Businesses, Verified User Reviews. Free Options Avalable “ =

Landscape Systems - Landscape Tools

. H Fiska Gard Seymou
You can click on any hyperlink to open a related R T—— i N S
. Lawn And Garden Collection - Real Canadian Superstore® $29.00 $76.99 $99.47
we bs ite Toke sdvantage of our Sh nd you. Shop Now! ULINECana.. AmazonCA  Grainger Ca..
Shop now for your garden tools, kits, fents, benches, kneelers, stools, stands and more. Free delivery
Y Pickup.

Shon Tale Radnets Hardwacs & moes Qualified Orrdars (ver $35 Shin Frea

Best Prices - Contact Us - Who We Are o ¢ b 22,
I | \ ‘ ol
Ad - http//www.amazon.ca/ ~ W 'i
Gardening Tools at Amazon - Huge Selection & Great Prices T
<

1] @]
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To Save Favorite Websites As Bookmarks
When you like a website and you want to use it regularly, you bookmark it,

A bookmark is a place holder for a web page that will allow you quick access to that page instead of having to browse to it or search for it.

Tap the star . . It will get yellow to say that this website is in your bookmarks’ list.

www.1001gardens.org

) 20Must-Have.. X G)

O 1001 Gardens {Explore v W Shopping v ElGuides v & FREE eBooks Q

149 Home » Garden Tools »
SHARES . 3 :
0 Must-Have Gardening Tools Every Gardener Needs: The Complete list Ultimate Frisbee and Disc Gol

. Kid Camps & Programs
O Must-Have Gardening Tools Every A
-Sa rdener Needs: The Complete list Limied Space Avaable

REGISTER NOW
1 |

~See and Disc G-'
& Program A

| o WHUDRE S IR ¥ R oL NS DR, RSN R

I @] <
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To find a bookmark

301 @& g - el
< > > a www.google.ca O @ = 7 -@
M Inbox (20) - isabellel... G Google X +

About  Store Gmail Images

GOOgle Tap this star with a list .

a s
Google Search  Im Feeling Lucky The list of bookmarks is displayed
Google offered in: Francais
Canada
Advertising Business How Search works Privacy Terms Settings

I (@] <

Tl

< Bookmarks < Q

TELUS Web
© s
e User manual

[0 Language

2. Tap the bookmark of the website you want to ope

Q 20 Must-Have Gardening Tools Every Garde...
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To Apply Internet Safety

Please note that these are just basic recommendations. We suggest that you attend an Internet Safety workshop before you start
shopping online.

! ALL WEB PAGES ASKING YOU FOR SENSITIVE INFORMATION SHOULD BE SECURED
USING SSL (Secure Sockets Layers)!!!

1. Check the web page URL
Over a secure connection the address displayed should begin with "https"
- note the "s" at the end.

2.Check for the "Lock" icon

THE LOCK ICON IS NOT JUST A PICTURE!

Examples of a lock icon:
|

S @ internet )| Done
. 1
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Gmail
Your Gmail account has been created. The Gmail app hooks directly into your Google Gmail account. It’s a copy of all the Gmail you send,
receive, and archive, just as you could access on the Internet by using a web browser.

To open your email account

1. _Tap the Google folder on the Home screen
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G)

®

Maps YouTube

Google Play Movies Photos Duo

2. Tap the Gmail icon
If you use your email account often, you may want to
move the Gmail icon out of the Google folder on your
Home screen:
A. Tap the Google folder
B. Tap, hold and drag the Gmail icon out of the Google
folder
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To Check your Email

1007 s - -

These 3 icons -

represent 3 kinds of o

email you receive.

Primary, Social and "/ &
(=]

Promotion.

The Primary kind is L ©
highlighted in red. It
means that you are

seeing the list of.
emails received m\‘
this Primary Inbox.

When you open Gmail you see:

- »0n the left, the list of email received in your Inbox

- On the right, the content of the email that

=
it all -

= Searchii aiialls is selected (highlighted in blue) in the jist m = .
PRIMARY )
INIS vveek In tne Fleldk 23-06-21 & inbox w
» Marci Bulloch 10:06 a.m.
This Week in the Field: 23-06-21 . .
Meet Heather Deall This week in the field.. Y m Marci Bulloch 10:06 a.m. « ~ :
tome v

@ 0 © © 6

+ Patricia Cocks Jun. 22
Re: Time off in July
Katie and | have talked about it but the c...

» BCcampus Event Registration  Jun. 22
Webinar Recording Available: 2021 Q & A...
Dear Isabelle Vilm, A recording is now av...

» Dan Vaillancourt Jun. 21
Zoom Link for "Tutoring Students with Di...
Hi Everyone, I'm looking forward to seein...

> Anne-Marie Koeppen Jun. 21

In bold are the emails NFN meeting reminder Tuesday, June 22
, Networking for Non-profits Meeting Viz I_
you haven’t

open/read yet.

5 Patrircia Canke lin 1Q

Decoda

Literacy Solutions

This week in the field: 23-06-21

Meet Heather Deal, our Director of Adult and Workplace
Learning, and find out how her experience, optimism and ability
to connect to people from all backgrounds help her to support
our Displaced Workers Project.

For a PDF version of this page, please click here.

Upcoming June is National Indigenous History Month.

Cunnte
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How to read each item of the Inbox list

For each email listed in your Inbox, you see:

The time it was send if it is today,

The name of the sender or the date for another day

»» Marci Bulloch 10:06 a.m. ./
This Week in the Field: 23-06-21
Meet Heather Deal! This week in the field...

The topic of the email )
You can tap this

star to mark this

The beginning of what is

written in the email.
email.

List on the left = list of emails in your Inbox

PRIMARY

©@ 0 0 ©

* Marci Bulloch
This Week in the Field: 23-06-21
Meet Heather Deal! This week in the field...

« Patricia Cocks Jun. 22
Re: Time off in July :
Katie and | have talked about it but thec... ™

BCcampus Event Registration  Jun. 22
Webinar Recording Available: 2021 Q & A...
Dear Isabelle Vilm, A recording is now av.. W

» Dan Vaillancourt Jun. 21
Zoom Link for "Tutoring Students with Di...
Hi Everyone, I'm looking forward to seein..

Anne-Marie Koeppen Jun, 21
NFN meeting reminder Tuesday, June 22
Networking for Non-profits Meeting Viz ~'_

Datrinia Canke lun 10
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To Open an email to see the whole message

In the list on the left, tap “ the email that you want to open

1007 & &>~ &

o)
(=]

Search inemails o

PRIMARY

@ 0 0 © 6

»» Marci Bulloch 10:06 a.m.
This Week in the Field: 23-06-21
Meet Heather Deal! This week in the field... ‘iﬁf

4 Patricia Cocks Jun. 22
Re: Time off in July :
Katie and | have talked about it but the c... 7%

» BCcampus Event Registration  Jun. 22
Webinar Recording Available: 2021 Q & A...
Dear Isabelle Vilm, A recording is now av... w

» Dan Vaillancourt Jun. 21
Zoom Link for "Tutoring Students with Di...
Hi Everyone, I'm looking forward to seein...

> Anne-Marie Koeppen Jun. 21
NFN meeting reminder Tuesday, June 22
Networking for Non-profits Meeting Vi¢ +

W DPatriria Canke lun 19

This Week in the Field: 23-06-21 &

Marci Bulloch 10:06 a.m.
tome v

Literacy Solutions

This week in the field: 23-06-21

Meet Heather Deal, our Director of Adult and Workplace

our Displaced Workers Project.

For a PDF version of this page, please click here.

Learning, and find out how her experience, optimism and ability
to connect to people from all backgrounds help her to support

These icons represent
the different

Decoda things/actions you

can do on the email
that is open. See
detail next page

Upcoming June is National Indigenous History Month.
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What you can do with an email

If you want to see what each of these circled icon does, tap and hold down the icon, you’ll see its label without activate it.

B U8 O

We are listing first the most useful actions you will have to apply to your emails:

This Week in the Field: 23-06-21 Inbox

Decoda

Literacy Solutions

This week in the field: 23-06-21

Meet Heather Deal, our Director of Adult and Workplace
Learning, and find out how her experience, optimism and ability
to connect to people from all backgrounds help her to support
our Displaced Workers Project.

For a PDF version of this page, please click here.

Upcoming June is National Indigenous History Month.

CEvanta

w Delete: moves the selected message to the Trash area, where it
stays for 30 days before it is permanently deleted.

>
& Forward: to send this message to another person or group

@ Marci Bulloch 1006 am “ P
tome v

Reply: to send your response only to the person that sent you the
mail. Tapping ‘Reply’ will open a screen to type your response (see
page 32)

Other options

-] Archive: removes the message from view in the inbox and puts it
in the All Mail area, in case you ever need it again. You can find
archived messages by using Gmail's search function.

& Mark: a message (that you have already open) as unread so you
can remember to read it later. Or mark a message that you haven’t
open yet as read.

& Move To: to move your email to a different folder

This * symbol always means that you have more options available.
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Reply Screen
<  Reply -

Your email address is indicated beside ‘From’ as the ==
sender

===3p From isabellelitnowcow@gmail.com

‘9 To ‘) Murray Milne

The recipient is already displayed beside ‘To’ because ===

you are replying to him/her Re: Recruiting Digital Literacy T
/ Compose emai
The topic (‘Re’) is also displayed because your reply

. . 0 5
has the same topic as the message you have received > & T S @
3 4 5 6 7 8 9 0 Del
E R T Y U | 0 P @
To send a reply: s 0 - . | , y ) -

1. Tap on ‘Compose email’ : .

2. Type your message ¢ z o c v B N M <

3. Tap the ‘Send’ icon Ctrl 131 English (US) q b
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To Send / Compose a new email

PRIMARY

Marci Bulloch 10:06 a.m.
This Week in the Field: 23-06-21

Meet Heather Deall This week in the field... 17

« Patricia Cocks Jun. 22
Re: Time off in July

Katie and | have talked about it but the ¢

BCcampus Event Registration  Jun. 22
Webinar Recording Available: 2021 Q & A, 1
Dear Isabelle Vilm, A recording is now av.

Dan Vaillancourt Jun. 21
Zoom Link for “Tutoring Students with Di

Hi Everyone, I'm looking forward to seein 2 . Ta p the mu ItICOIor ’+’ s'gn

Look for the multicolor ‘+’ sign

Anne-Marie Koeppen Jun. 21
NFN meeting reminder Tuesday, June 22
Networking for Non-profits Meeting Vi¢ I_

It will open the Compose Screen

==\ Datrinia Panke un 10

Compose Screen
1036 @ «

& Compose @

Your email address is displayed automatically as the sender

7?
From isabellelitnowcow@gmail.com (7 \

Tap here and type the recipient’s email address (or just
the first letter and find it in a list displayed). You can have
as many recipients as you want

Tap on ‘Subject’ and type only a few words to say what

1 2 your message is about
q w
s Tap on ‘Compose email’ and type the actual message
@ z
Ctrl #1 @ EN(US) : com 4 b E:"
" s 5 N 6. Tap the Send icon
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To Send a Photo with your Email

1036 - P

¢  Compose

From isabellelitnowcow@gmail.com )
To | M
Subject ’
mail
5 ¢ @ 7
1 2 3 4 5 [3 7 8 9 0 Del
q w e r t y u i o p @
a s d f g h j k | Done
& z X c v b n m ;= - @
Ctrl #1 @ EN(US) com 4 3
] O G &
2298 G & -

<  Compose

3. Tap ‘Attach File’

Ctrl

The Recent screen opens (see next page)

Follow instructions 1 to 5 (not 6) for how to send / compose a
new email

Tap the attachment icon =

You'll see a menu with 2 options

Attach file

. ’ . i i
From isabellelitnowcow@gmail.com Insert from Drive

To (@ isabetievim

is and I has
2 3 4 5 6 7 8 9 0 Del
w e r t y u i o p <«
a s d f g h j k | Done
z X c v b n m = = @
1#1 @ EN(US) com 4 >
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Recent Screen
e ot 4. Tap the photo or screenshot you want to attach to your email.
Repeat steps 2 to 4 if you want to send several photos (but

there is a limit of how many photos you can send)

Recent

BROWSE FILES IN OTHER APPS

o 6 If you don’t see the photos you are looking for on the Recent Screen,

RECENT FILES ON PHONE

Select Images

Screenshot_20210701-142902_Gmail.jpg

OR

Screenshot_20210701-142728_Gmail.jpg
Screenshot_20210701-103656_Gmail.jpg

Select Gallery

Screenshot_20210701-103501_Gmail.jpg
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Zoom

To Join a Zoom Meeting You are Invited to Attend
1. Check Your Email (See page 38)
2. Open the email coming from the person who is sending you the Zoom invitation (See page 40)

407 &g - am
= Searchin emails a B O 2
PRIMARY . . . A
(= Zoom invitatio ¥ inbox ¥
Isabelle Vilm 4:06 p.m.
D Zoom invitatio . N
Isabelle Vilm is inviting you to a schedule.. 3¢ Isabelle Vilm 4.06 p.m “a o~
tome v
o)
b G Linda McCandless 203p.m
Automatic reply: [External] ABE program A Isabelle Vilm is inviting you to a scheduled
Y Thank you for your email. | am away fro.. 3
Zoom meeting.
@ Larry Miller 12:48 pm Topic: Ron's birthday
Re: CELPIP books Time: Jul 1,2021 05:00 PM Pacific Time (US and Canada)

Yes,see you then, LL10n Wed, Jun 30,20.. X /3. Click on the blue text introduced by ‘Join Zoom

Join Zoom Meeting https://us02web.zoom.us/}/828782847697pwd=

H J
) MVJ1aW8xajILZ2IYVTVXMFdPQKkJhQT09 Meetlng
‘) « Murray Milne 10:02a.m
Re: Recruiting Digital Literacy Tutors i Meeting ID: 828 7828 4769 Passcode: 266929 One tap mobile
Happy Canada Day Isabelle | read the 3p... 3 +16473744685,82878284769#,,*266929# Canada

+16475580588,82878284769#,,*266929# Canada Dial by your location
+1 647 374 4685 Canada +1 647 558 0588 Canada +1 778 907 2071

» Proliteracy 10:01 a.m. Canada +1 204 272 7920 Canada +1 438 809 7799 Canada +1 587 328
Your July Network News is ready for yor 1099 Canada +1 346 248 7799 US (Houston) +1 646 558 8656 US (New
A Benefit of your ProLiteracy Members York) +1 669 900 9128 US (San Jose) +1 253 215 8782 US (Tacoma) +1

301 715 8592 US (Washington DC) +1 312 626 6799 US (Chicago)
— Meetina ID: 828 7828 4769 Passcode: 266929 Find vour local number:

M 0 < You may see a screen asking you to enter your name, please

do so.

Or you may see a screen asking you to wait for the host to
start the meeting. In this case, you have nothing to do; just

wait.
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The Zoom Screen

Once you are in your Zoom meeting, if your camera is not on, you may see other participants but they cannot see you. If it is the case you’ll see a

screen that looks like that:

Wifi

Dial in

'O [/ as’

Join Audio Start Video hare Participants

Tap ‘Start video’ if you want to be seen
Tap ‘Join Audio’ then ‘Wifi’ to hear and be heard

At any time, you can leave a Zoom
meeting by tapping the red button
‘Leave’

If you don’t see the little icons at the
bottom of the screen, just tap the screen
anywhere to make them appear.

Remember that if Zoom requires sound
to connect with others, you don’t
always have to use the camera. You
have to be comfortable with the fact
that other participants will see you and
your background before you turn the
camera on.
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The Zoom Screen_ More

On Zoom, you can communicate with other participants with
the ‘Chat’.

1. Tapthe ‘More’ and three dots

2. Tap the Speech balloon

Chat

Meeting Settings

2 O & o Raise Hand

It opens the Chat screen

Close Chat

3. Choose who you sent your message to (if you don’t want to send it to
everybody in the group):
- Tap ‘Everyone’
- Choose a name in the list

Send to: Everyone

4. Tap the area marked ‘Your text can be seen by..." =————

The keyboard appears (see next page)
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Chat Screen with Keyboard
_ SEOOOEE I OwL® - _

Close i &

5. Type your message
6. Tap ‘Send’
7. Tap ‘Close’ to leave the chat

.

< hello hellos he'll
1 2 3 4 5 6 7 8 9 0 Del
q w e r t y u i o p (€3]
a s d f g h j k | <
@ z X c v b n m @
Ctrl 1#1 English (US) 4 3

When you are back to Zoom main screen, you can see if you
have received a message in the chat: above the word ‘More’ a
number circle in red tells you how many messages you have
received.

'O -

Join Audio Stop Video
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